ARMA Canada

Job Description

Director of Canadian Content


PURPOSE:

Reporting to ARMA Canada’s Region Manager, this position directs the collection of Canadian records and information management (RIM) and information governance (IG) written articles and white papers, selected by the editorial board of Sagesse: Journal of Canadian Records and Information Management, an ARMA Canada publication. It ensures the accuracy and dissemination of this publication to ARMA Canada membership via ARMA Canada Sagesse website.  This is a two-year term beginning in July 1, 2019, with the possibility of a two-year extension.

RESPONSIBILITIES

Assemble Sagesse Editions (articles and white papers)
· Ensures a qualified editorial committee is in place and is well versed in RIM, IG and peer reviewing.
· Determine timelines to publish Sagesse articles and white paper editions. 
· Works with the committee to recruit authors to provide practical and scholarly articles and industry white papers.
· Establishes acceptable standards of writing, citation and peer reviewing.

· Distributes articles / papers once received to committee to peer review, edit (if required) and citation verifications (if required).

· Ensures authors understand their commitments: provide biographies, sign the Author’s Agreement and are compensated.  
· Writes the Introduction to each Sagesse edition. 
· Ensures Sagesse website’s information is kept current.
· Works with ARMA Canada’s Treasurer to ensure all writers receive their compensation.

· Works with ARMA Canada’s Marketing and Communications Director to ensure publication of Sagesse editions.
· Maintain Sagesse’s ISSN updates.

Marketing Sagesse: 
· Attend ARMA Canada and ARMA International Conferences to market Sagesse and recruit contributors.

· Initiate RIM-IG contests among Canadian universities graduate programs.

· Apply to other avenues of marketing opportunities, such as AIEF, to showcase Sagesse and its contributions to the Canadian RIM and IG community.
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